
__________________________________________
__________________________________________
__________________________________________
__________________________________________
Email ______________________________________

(Name)

(Address)

(City, State & Zip)

(Telephone) (FAX)

From:
__________________________________________
__________________________________________
__________________________________________
__________________________________________
Email ______________________________________

(Name)

(Address)

(City, State & Zip)

(Telephone) (FAX)

To:

MEMORANDUM

Date: _______________________

x

Firm Name:                   

This is to confirm our conversation of _____________________ , the contents of which were:
(Date)

_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________
_________________________________________________________________________________________ 
_________________________________________________________________________________________

(Date Memo Written)

(Signature)

(Name of Firm)

 ___________       x __________________________         ____________
(Date)(Signature)(Date)
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